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About Livingston County

A FANTASTIC
PLACE
TO WORK.

AN EVEN
BETTER PLACE
TO LIVE.

Located just south of Rochester, New
York, Livingston County offers an easygoing way of life with the convenience
of city life just a few miles away. With
nine bustling downtowns you can find
your own community within each
village.
Home to Letchworth State Park,
Conesus and Hemlock Lakes, and
miles of the mighty Genesee River,
there are no shortages of outdoor
discoveries in Livingston County.
Originating in rural, agricultural
history, there is nothing quite like a
small town in Western New York to
remind you that work and life can be
balanced.
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LIVINGSTON COUNTY
Population: 65,000

Quick Facts

County Workforce:

946
946 County
County Employees
Employees

Median
Median Household
Household Income
Income

$59,510

Average
Average Commute
Commute

17
17

22 minutes

School Districts
with Outstanding
Services
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Letchworth State Park

"The Grand Canyon of the East"
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A Look Back

In the late 1600’s, County
Government was formed to act on
behalf of the State and carry out
certain functions at the local level.
Through the years, state legislation
and general practice have
transformed New York counties from
simply administrative subdivisions of
the State to important units of local
government performing a multitude
of functions. Counties provide nearly
all services in the fields of health,
mental health, and social services.
Livingston County was founded on
February 23, 1821, and consisted of 12
townships: eight taken from Ontario
and four from Genesee. It currently
exists today as a non-chartered
county with 17 towns.

Board of Supervisors

The Board of Supervisors consists of
17 members, each representing one
town. Each member’s vote is
weighted dependent upon the
population within the town they
represent. All votes are weighted as a
simple majority vote or a 2/3-majority
vote. The Board of Supervisors is
divided into three Standing
Committees. Each committee is
chaired and operated by supervisors
whose duties are to carry out various
aspects of County government.
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Standing Committees

The Board of Supervisors is divided into three Standing Committees. Each committee is chaired and
operated by supervisors whose duties are to carry out various aspects of county government. The board
elects one member annually to serve as chairman of the board.
Chairman of the Board

The Chairman of the Board is the chief executive officer of the county. It is the duty of the chairman of
the board to preside over all board meetings, as well as many various matters pertaining to the county.
County Administrator

The County Administrator is directly responsible to the Board of Supervisors for the overall
administration of county government and coordinates the daily operations of county government.
Director of Human Resources

The Director of Human Resources reports to the County Administrator and the home committee of
Ways and Means.

Livingston County, N.Y. | Director of Human Resources

04

director of human resources
The Director of Human Resources works under the supervision of the
County Administrator and exercises supervision over the staff of the
Livingston County Department of Human Resources, including, but not
limited to:
Preparing the departmental budget
Staffing the office through position creation, recruitment, hiring, and
supervision
Assisting department heads in recruitment, retention and succession
planning efforts
Overseeing departmental purchasing and spending
Providing oversight for all departmental programs and operations
Ensuring appropriate documentation and record retention for
departmental operations
Oversees the Civil Service operations of the department, including:
Establishing practices and procedures to ensure compliance with
Civil Service Law
Creating and overseeing a compliance program with outreach to
public employers under the County’s Civil Service jurisdiction
Takes responsibility for legal compliance in matters relating to
employment, including, but not limited to:
Staying abreast of applicable employment and labor laws, providing
counsel and technical assistance, and training department staff and
County employees regarding such laws
Assisting with employment-related audits and investigations
Providing assistance with response to discrimination and other
employment claims
Conducting employment investigations regarding discrimination and
harassment complaints and other employment matters

Manages County employment policies including, but not limited to:
Developing employment policies, interpreting and applying those
policies, and updating such policies, as needed
Providing counsel and advice regarding policy compliance
Handles the labor relations program for the County including, but not
limited to:
Preparing proposals for and assisting with collective bargaining
Conducting surveys regarding matters relevant to negotiations
Preparing tentative agreements and collective bargaining agreements
Implementing collective bargaining agreements
Participating in and assisting with labor-management meetings
Providing counsel regarding labor relations matters
Negotiating, preparing and implementing memoranda of agreement
Assisting with grievances and improper practice charges
Overseeing paid union leave
Assists County departments with employee performance issues, including,
but not limited to;
Providing counsel regarding employment investigations and corrective
action, including disciplinary action
Applying various laws, collective bargaining agreements, policies and/or
other relevant rules and procedures to specific situations to assist with
the determination of appropriate action
Assisting with employee disciplinary conferences as needed
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Director of Human Resources
continued

Oversees the County’s unemployment program with such work including, but not limited to:
Ensuring timely and appropriate responses to unemployment claims
Counseling departments regarding unemployment claims and appropriate defenses
Preparation of documents necessary to contest claims when appropriate
Assisting with unemployment appeals

Directs the County’s benefit programs with such work including, but not limited to:
Assisting with the selection of benefit providers and third party administrators
Assisting with the preparation and updating of appropriate plan documents
Overseeing benefit programs to ensure compliance with relevant laws, collective bargaining
agreements, established policies and procedures, etc.
Supervises the operations of the Department of Human Resources with respect to County payroll, with
such work including, but not limited to:
Ensuring the proper entry of employees into the payroll system
Monitoring appropriate management of those aspects of payroll for which the Human Resources
Department has responsibility
Providing counsel regarding payroll matters, as needed

The Ideal Candidate Will Possess:

Knowledge of contract drafting requirements and rules of contract interpretation, as well as NYS
Taylor Law as it related to collective bargaining and other labor relations issues
Ability to write and speak clearly and persuasively
Logical thinking and ability to identify issues, develop and analyze solution options, and make difficult
decisions
Ability to understand and interpret collective bargaining agreements and related documents, to work
and communicate with people from varying backgrounds and experiences, and to plan and carryout a
thorough investigation, draw reasonable conclusions from evidence gathered, and prepare clear and
logical reports
Understanding of the County payroll system, employee benefit programs, and basic legal issues
regarding same
Ability to plan and carry out large projects individually and with teams
Knowledge of State and Federal employment laws, workplace rules and policies, Civil Service Law and
rules as they relate to employment, and basic mathematics and algebra
Ability to compare and contrast job
duties as needed to classify positions
Knowledge of hiring practices,
methods of employee performance
appraisal, and performance correction,
such as coaching, counseling and
discipline
Ability to train individuals regarding job
duties, policies, employment laws, etc.,
oversee and coordinate the work of a
small office, and develop and maintain
the budget for a small office
Physical condition commensurate with
the duties of the position

Livingston County, N.Y. | Director of Human Resources

06

Challenges & Opportunities

This leadership position will provide
an excellent opportunity to run a
service-oriented department for a
leading, best-in-class county
government operation in Upstate
NY. The successful candidate will
succeed a 26-year incumbent and
have the opportunity to implement
a re-branding of the department
with an emphasis on human capital,
employment, benefits, labor
relations, and training, while
incorporating new technologies
such as applicant tracking systems
and a new ERP suite, including
Payroll.

"YOU WON'T FIND A BETTER
GROUP OF COMMITTED,
PUBLIC SERVICE-MINDED
DEPARTMENT HEADS THAN
RIGHT HERE IN LIVINGSTON
COUNTY. WE ARE SO PROUD
OF THE TEAM AND CULTURE
OF ETHICS AND EXCELLENCE
WE HAVE CREATED HERE."
- Ian M. Coyle, Livingston
County Administrator

The Human Resources Department is currently operating as the Personnel
Office (and this position as Personnel Officer) and this recruitment is Phase 1
of the department re-branding effort that the selected candidate will be
looked upon to lead and manage.
The County is also participating in an internal customer service assessment
study that will result in recommendations and action plans for improvements
in customer service and operational efficiencies.
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How to Apply
Please visit the County website at: http://www.livingstoncounty.us/jobs.aspx
for the full job description and application information. The salary range
for this position is $95,000-$110,000. Excellent benefit package includes
New York State retirement, health insurance, and paid time off.
Interested qualified candidates should submit an application along with a
cover letter and resume until this position is filled to:
Ian M. Coyle
Livingston County Administrator
Suite 302
6 Court Street
Geneseo, NY 14454
Or email to:
ICoyle@co.livingston.ny.us
Livingston County is an Equal Opportunity/Affirmative Action Employer
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